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18 Employee Scheduling Scft.
Fle Edt View Favortes Took Help

0 | ‘
Schedule360 .
:g Pncing About Features Solutions FAQs News Contact

PHARMACIST STAFFING -0
DOESN'T HAVE TO BE COMPLICATED ’
i e e \ \ 7

>0 D

Requesta Demé e g e < oo 5 v

= ‘ s -~ A\
Using your browser address bar type in www.Schedule360.com and press enter.

(O = 5
0 Waiting for buhschedule36.

Windows Secury x
iexplore

The server apps.schedule360.com is asking for your user name
and password.

That server also reports: "sart”

ncordovat |

[[J Remember my credentials

oK Cancel

Enter your username and password.

[ B e prrp——p— ~ac] [t 5-
© Change password on fist L 3
R G Ve ot ookt

You are required to change your password aftar first login. Alter you change your password you will be logged off, You wil then need to login again using your new
password.

Bo sure o take note of your new password as this will bo required for login.

1. Password can not contain spaces or blanks or Web Address: www. Schedule360.com
any special characters. Use numbers and alphabet Name. Smith, John
letters oy for password creation. [Usemame:

2 Password must be 6 10 12 characters i length ot ST

3. The password and user name can not be identical o A ProenE T

4 The first character of password can not be a number —
Reconfirm New Password: |

_ Submt

After you login for the first time you will be prompted to change your password.
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O Wasting for apps.scheduled... X |

You are required to change your password after first login. After you change your password you will be logged off, You will than need to login again using your new

password.
B suro 10 tako note of your new password asf "o Secury x
iexplore
The server apps.schedule360.com is asking for your user _
1. Password spaces orblanks o Pame The server reports that it is from
1y special characlees. Use numbers and spt]  Sartl@Th, 18 Jul 2019 10:31:00].
«e«momt«
2. Password must be 6 fo 12 characters inlengt] | |
3. The password and user name cannotbeidef [
4. The first character of password can not be a Password e

[[] Remember my credentials

oK Cancel

Re-enter your login information using your new password.

- o x

2 Meszage Bowd
File Edit View Favorites Tooks Help

[Weicome, Natalie Cordava, RN. Thers are new messages for you. Click on “Reviewed” button(s).
1 you're not Natalie Cordova, RN click here.

Update Profile Messages et e S O el TRy B Yo O

Your 5 i Hyou wish to add this service Please enter your cell phone messaging address: |
[<-select> V) Unlisted [

by
your responsibilty. Posted on 08-16-19 08 37 EST

Your shiftan 7A - 7P, September 15(Sun), Main - WST
Your T\msoﬁuqueil PM Time Off on |BSEP 19 has been APPROVED - smmm; (‘A‘l’nﬂvuln Posted on 08-16-19 08:33 EST
our .quest Paid Time Off on 17-SEP-  APPROVED 9 EesT Re ]

incidents for Natalie Cordova, RN
Dok

Aug 13 No Cal - No Show TSA 08-13-19 note

The Message Board will appear. The Message Board is a one-way communication tool used by the
Scheduler to communicate to staff. After reviewing each message check each box to the right.

- 0 x
e © hitpe g scheduled80.comsar .o ncalpt sssece - 80| seach p- ¥
© Staff Home

Fie Gt View Favoctes Tock Help

! H

; o soven o
: SEARCH

i

-
o e MM e e -l

L 15 1 17 PTO(OWRS)1S  PTO(OHRS)12

MW

= 145196:02-SEP- 1901569

After rewewmg your messages your Célendar will display the current month The tab interface
provides easy navigation inside Schedule360. Click the search button to search for available shifts on
a specific day.
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2 staff Home
Fle Gt View Favoes Took Hep

tocour N

chedules v Messages Profile v Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary

Cordova, Natalie

‘Google/Outlook calendar Install
Shift Search
[ Go | Reset |

FRI SAT Hrs 6MWks
05 % o

e Ee e s  Hoeze
soancn I souncn [l searcn

Unit Stalf

b seancii

o 2 0 94

[eosirappachetesticom

et |

|
Click on Accept to continue
p .
= o x
° £ hetps:// spps scheduled60.com/sart/t5a.5_me_assoc_ch cfrm -~ @C | Search. p- =
B Employee Master Schedule
Fle Gt View Favortes Took Help
N

Day Shift

Mon, 519707 | TA-TP | MS1 1 Main - WS Wtf\ 1
Day Shif{_Schedule Me NOW | [ Abort
1By selecting *Schedule Me Now’ you wil commit and confirm yourself 1o work this shift
1By selecting"Schedule Me with Conditions’, you may request from management your special
lcondifons inthetext box below befor you are g 1 accep this sh# Management will oy
o0 with their approval ordenial for your specil request
[Day Shift_Schedule Me with Conditions || Abort |

Required Actua

1 Vieek Scheduie » 1200 | Below Target
(Sep 0110 Sep 17)
‘W‘d-‘d | v

Click on the Schedule Me NOW button to confirm the shift.

- o x
2 staff Home
Fle Gt View Favoites Took Help

tocour N

[SXR¥™ Schedules v Messages Profile Time Off v Class Summary Release Dates UserAcctv Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Google/Outlook calendar Install
Click on drop down to Search-> v] Go | Reset

FRI SAT Hrs 6Wks
% o

SUN MON TUE
1
: H
{ sovor oo S
M SEARCH g
i
Tl -!

I Po(ms)s  PTO(MHRS) 12 2

R —

11 mmanoe

You are confirmed to work the shift.

To search for available shifts across all days click on the Shift Search drop down.
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12 staff Home
Fie Edt View Fawortes Took Help

tocour JiN
[P%%%% Scheduies » Messages Profile v Time Off v Class Summary Release Dates User Acct Directory Enter Requests v Trade Shifts v Work Summary
Cordova, Natake

Click on drop down to Seerch->

On Cal

Core - Una Staft Only
View All Shifs for Assigned Unts - CORE
Unassigned

] oremirons

-
o Co e e e -I

17 PTO(OMRS)IE  PTO(0HRS)12

I I I IR EE -
Pro(o Hes)

Vi

The Shift Search drop down will display your available search option based on your individual profile
specifications. To search for special shifts such as Charge select the Charge option. Click View All Shifts
for Assigned Units - Core to search for available core shifts that you are qualified to work.

- o x
B staff Home
Fle Gt View Favotes Took Hep

tocour N
[SXR¥™ Schedules v Messages Profile~ Time Off v Class Summary Release Dates UserAcctw Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Google/Outlook calendar Install
Shift Search.
View All Shifis for Assigned Unss - CORERZ [T Il

September - 2019

WED THU FRI SAT Hrs 6Wks

. -
sovor H e

Ins

T

I} wrmanns

] ormbnans

I PTO(OMRS)1E  PTO(O HRS) 1Y

%.m,m,, b

Click the Go button to perform the search.
o 2 hetps/spps scheduled60.com sart 2.2 neal rpt sssoc e - @C | Search.. p-‘ 4 x-
1B Stat Home

[SXE™ Schedules  Messages Profile ~ Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequests «

Trade Shifts  Work Summary

September - 2019

SUN WED THY FRI SAT Hrs 36MWks
05 9 o
Core. Core Core
nn m MS1- RN Hs1- RN MSL- RN
Unisia Untsit s
DAV DAY NIGHT DAY
A-7P 7A-7P 7P-7A IA-7P
-. w/s - /s u—-u/s Main - M/S
ms1

viEw
Accnv ACC(I’V ACL(I'Y ACCEPT
ABORT ABORT ABORT

F[ 1 mmonns

Click on Accept to continue
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12 Employee Master Schedule ||
File Edit View Favorites Tools Help
N
Day Shift
Wed, Sep 04 TA-TP Open
Day Shift MWNOW Abort
[y selecting “Schedule Me Now you wil comit and confim yoursel o work tis shift
1By selecting "Schedule Me with Conditions’, you may request from management your special
lconditons inthetext box below befora you are wing 1o accep tis sh#t Management will nosty
o0 with e approval ordenial for your spacial request
IDay Shifl_Schedule Me with Conditions || Abort |
Name: N Cordova.
Report: Targets Board
Reauieed
Work Hours
1 Vieek Schedue % 2000 | Below Target
(S2p 0110 Sep07) |
Weekend Hours Vi

Click on the S"checniMuI:IVIe NOW button to confirm the shift.

- o x
Q 2 hetps://2pp schedui360.com B - 8¢ | search.. p- g
1B statf Home x
Fie Bt View Favortes Tools Help

tocour N
[SX™ Scheduies v Messages Profile Time Off v Class Summary Release Dates UserAcct Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Google/Outlook calendar Install
o | Go ] Reset |

o 02 woemr 0 o4 05 %

& o &
W weme eioa
Untstl Untsuit ettt
DAY NIGHT DAY
-7 -7 n-7p
- Main - M/S Main - M/S Main - M/S
st

[ repp s v
You are confirmed to work the shift.
Click on Accept to continue.
e 2 https//2pps scheduledl.com/sart/tsa.s me,assoc_ch.cfm - @C | Sesrch.. p-— 4 xv-
2 Employee Master Schedule
Day Shift
lhu-Scpl)S TA-TP MS1 Main - WS Open
B ] et
By selecting " -onditions’, y ly reque special
et 4oy o 20 01 e e S s 1
IDay Shif{_Schedule Me weh Conditons || Abort |
s
Wesknd s | v

CIi::k o:\ tﬂl:tfe Schedule Me NOW button.
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2 Pending Sht :
File Edit View Favorites Tools Help

[Name: Cordova, Natalie
(Overtime Notfication
05-SEP-19, 7A - 7P - This shift 425 hous i

workweek. Management wil notfy you wih their sppeoval or denial for this
overtime shift

- &8¢ | e p-

AcceptNow | | Abort |

Shifts resulting in overtime require admin approval. Click Accept Now to continue.

PO I

- - @C | sewch. p-
1B statf Home .

Fie Edt View Favoites Took Help

tocout N
[SXE™ Schedules v Messages Profile ~ Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Google/Outlook calendar Install
o | Go ] Reset |

SUN MON TUE WED THU FRI SAT Hrs 36Wks.
Y
R
ge o=
NIGHT DAY
S
1 P i /S Main - M/S

ms1
: VIEW viEw
CCEPT AccepT
Hai \BORT ABORT

ns1
Ac
A

7 wmoma

Charge.
o2 7‘,, 7y ] i

The shift is now pending approval

2 staff Home ol
Fie Edt View Favortes Tooks Help

tocour JiN
[P%%%% Schedules » Messages Profile v Time Off v Class Summary Release Dates User Acct Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natale

‘Google/Outlook calendar Install
Shift Search
[ Go | Reset |

MS1- RN

Unit Staff Unit
NIGHT DAY
P-7A A-7P
Main - M/5 Main - M/S
mst ms1

vIEW viEw
ACCEPT ACCEPT
ABORT ABORT

7 wmomn

-7A

Click the Reset button to hide the open shift details
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2 staff Home
Fle Gt View Favoes Took Hep

tocour JiN
[P%%%% Schedules » Messages Profile v Time Off v Class Summary Release Dates User Acct Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natale

‘Google/Outlook calendar Install
Shift Search
[ Go | Reset |

7 wmoma

.
R e -'

15 1 17 PIO(OMRS)1S  PTO(0MRS)1S 2

p5./apps sched

Shifts that are preapproved for overtime are denoted as HOT shifts in Schedule360. HOT shifts can be
viewed and self scheduled by clicking the Search button on days that have a red H. Click Search.

- o X
° £ https./sppsscheduledé0.com/sart/tsa.a ncal rpt sssoc.e - &C | Search.. p- ®
B staff Home
File Edt View Favortes Tools Help

tocout N
[SXE™ Schedules v Messages Profile ~ Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary

Cordova,Nataie
Google/Outlook calendar Install
Shift Search
& Search> [ Go | Reset |

smber - 2019

—
P
DAY

B

] e

11

& HE
g

Click on Accept to continue

hitps/apps.schedule360.com/ sart/1sa.a_ncal rpt_sssoc

- o x
2 Employee Master Schedule % |
Fie Edt View Fwortes Took Help

Day Shift

Natalio

Fii, Sep 06 TA-TP Open

Day Shift Schedule Me NOW ‘ Abort
By selecting *Schedule Me Now you wil comit and confirm yoursel o work tis shift

By selecting "Schedule Me with Conditions’, you may request from management your special
lconditons inthetext box below befora you are wing 1o accep tis sh#t Management will nosy
o0 with their approval ordenial for your spacial request

[Day Shift_Schedule Ma with Conditions || Abort |

Click on tﬁé Schedule Me NOW button.
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12 Staf Home

tocour JiN
[P%%%% Schedules » Messages Profile v Time Off v Class Summary Release Dates User Acct Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

Goozle/Outlook calendar Install
Click on drop down to Search-> V] Go | Resat

1
H
H
§
:

r

.
e g m-'

15 1 17 PIO(OMRS)1S  PTO(0MRS)1S

[ e RIS v
You are confirmed to work the shift.
Click the Trade link to request a shift trade.

Fie Edt View Favoites Took Help

Calendar Schedules v Messages Profile v Time Off v Class Summary Release Dates User Acctw Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

Sep 14 Main - WIST
® Trade shift: 7A - 7P

Share your reason for the Trade{Optional):

my request to Trade this shift with them:
Amands Sorrow
Anita Achay
) Anthony Pena
Bonnia Henderson
Cassandra Coca
Conaie Pino
Dinah Tolentino
Elzabeth Varela
Flavio Lovato
Francine McGuire
) Hannah James
Honna O'Connel
yna Haponyuk S
acell Gierg,

The available staff that are qualified to work your shift will display. Select the person you would like
to trade with and click submit.

- o x
o 2 https://app schedule360.com zxtts.trade.exchgmon 2<h pt_args 230063 %3AMRCDEMO R 3AMGS U341 -5EP DAy, partner side - @ C | | Search.. p- 2
1B staff Home

Fie Edt View Favoites Took Help

Calendar Schedules v Messages Profile ~ Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natafie

Your Traded Shif: Location: Main - MS1  Date: Sep 142019 Shift: 7A- 7P
Select your partners shift from the week September 08 to September 14 below that you would like 10 pick up in exchange for your shift above.
Exchanges are only allowed with shifts with in +/- one hour in length of your post shift Example: A 12-hour shift can only be exchanged with shifts between 1113 hours in length

Return to Calendar Main - WS1

& September, 2019 [ [ Submit |
Sun Mon Toe Wed Thu Fd Sat
1 2 3 4 s O 7
8 9 0 " 12 13 4
) Henderson 74 - 7P-Ut0. Henderson 7A - 7-UN0 Menderson 74 76-UNO Cordova 74 7P-UNO
15 0 7 18 18 20 21
2 3 24 25 2 2 28

Select the exchange shift and click submit.
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e 2 hitps app scheduled60.comsart T5A tade exchgmon sch dizp exchange - @ | sewch o~ £
2 staff Home

Fie Gt View Favoites ook Hep

Calendsr Schedules v Messages Profile~ Time Off v Class Summary Release Dates UserAcctv Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Trading Summa:
You are trading your shift on Saturday Sep 14 at Main - WS1 for B Henderson to pick up.

In exchange, Henderson's 7A -

Sep13
at Main - WIS1.

Click y "
message board.

S| [ |

A trade._exchgmon_sch submi_exchange | v
ReV|ew the trade summary and click submit.

- &C | Search.. p-
1 steff Home

Fie Edit View Favoites Took Help

tocout N
[ Schedules  Messages Profile ~ Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Google/Outlook calendar Install
Shift
& Search> [ Go | Reset |

September - 2019

;

| e e e o

;

i

i

prd PTO(0 MRS) 18 PTO{O HRS) 19

; 3 v
H SEARCH SEARCH r

Your trade request has been submltted You are still conflrmed to work the shift until your partner
accepts the trade.

- o x
2 staff Home
Fle Gt View Favoes Took Hep

tocour JiN
Calendar [ g Profite Trade Shifts + Work Summary
Cordova, | My Pocket

Coogleo L
Click on di My 4Week

7 mmoma

&
B
B

B

5

1

[l searcu SEARCH SEARCH SEARCH SEARCH
i

:

=

L B 1 PTO(OMRS)S  PTO(O HRS)

[vtp/opos scbesi

rpt_svsoc 2<irpt_arg= 1451961 4-56

To view the tab optlons hover over tabs W|th dropdown arrows. Click on the Monthly link.
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O e v = 5 :
1 staft Home x |3
File Edit View Favorites Tools Help
E
Calendar [t b Messages Profile v Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequests Trade Shifts v Work Summary
Pocket Monthly
Kl August 2019 Print Version
[ Day Time Unit
1 Auo/od 1Sm | F—
e
e Tw e
e e
[ Awg2e st [7A-7a(can) = il
Total 143.97
Cordova - TimeOff & Training Schedule PendingsADenials | 2019 History
Approved Requested
Dy, Paid Hours. Paid Hours. Appoved on
0108719 | s | Paid Time Off | 2 ° | 0U/17/19 10:21 am EST |TIME OFF
g lmme L x : e
"
The Monthly Link:
:
A Monthly Pocket view of you heduled shifts is show
onthly Pocket view of your scheduled shifts is shown.
= o x
O ——rr—— a6 5- :
2 Steff Home x
LT ..
B
LETNTTERY Messages Profile v Time Off v Class Summary Release Dates User Acct v Directory Enter Requests v Trade Shifts » Work Summary
Kl os/11119 - 08117119 Print Version
(™ Time Profile Type Location
T T s
M lmr o et e
o Tron Treiw—lewsd Twews b
Cordova - TimeOff & Training Schedule Pendings&Denlals | 2019 History
Requested
[ Request Paid Hours Approved on
oorns | won | pad Temeoff 2 o 117/19 10:21 am eST e orr
e Tw [mtmat : : Wi mey e
e[t : : s nne o
iy v | st : : mmes ey o
11/16/19 SAT Paid Time Off o 0 08/08/19 10:49 am EST TIME OFF
i

The Weekly Link:
A Weekly Pocket view of your scheduled shifts is shown

- o x
e 2 hps schedule360.com/art/tsa.nur_setzchd_aszo - &C | Sewrch p- 2
12 staff Home ol
Fie Edt View Fawortes Tooks Help
~
Calendsr [RS8 Messages Profile~ Time Off v Class Summary Release Dates UserAcctw Directory EnterRequests~ Trade Shifts v Work Summary
Cordova, Natalie
201812019
X=ScheddedtoWork  TIO=TimeOF T =Training
in 30 - Jul 27, 201 Aug 25 - Sop 21,2019
S| M|[T | W[T s s
» 2 % 0
ol e Kl e el EAEIES =
o7 10 o
< o [ [ 2] [ o [ [ [ [ [ = L« = =
ED 2 15
ol A R A L 4 - A A N el o8 oo | 10| |2
ERE 5 7 v | s
Nov 17 - Dec 14,2019
w1
v || a2
" ooooon ppooon  onpnoe
G000 oooood ooooon |
OO R o 0| u 1|1
| 2| | /0 | 10 | | %)
Dec 15 - Jan 11, 2020 b 08, 2020 Feb 09 - Mar 07, 2020 v

The 4 Week Link: The My 4 Week tab displays an overview of your scheduled shifts and approved
Time Off

Page 10 of 17



- o x
1B staff Home
Fie Edt View Favortes Took Help
~
Messages Profile v Time Off v Class Summary Release Dates User Acct~ Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie
Unit: Main - M/S1
16 oarns Entor date |
AP Schedule PA Schedule
Position Shift Position Shift
RN-Director/MGR 1 RN-Charge
Hykola Hapanyuk oo | re—rr— Ty
IS W Chig IR RN-Unit Staff
Chastina Berkley -7 {ivia Lopez-Bariow o
RiN-Unit Staff [ Jessica Garduno I
Lawrence Johnson il Raine Y
[Bansie Henderson 1 Vanessa Suierconch w78
Jeanett Martaez [inda, »
Ly Lomanda (Open - Core Hat ™7a
fvivela lem Tech-Unit Staff
jisa Hendie 1 AN lLyz Williams w7A
Daneh Gienn AT Katherne Kimarska o
ryns Mapomyic m-m [cartos Cactito ey
Open - Cores -7 sl Oos -7A
ok lalt St | Secretary-Unit Staff |
Dana Baeza - r—l BT
Patnc Cabesuela - éoole Vgt =y
Rosainda Jaramito -7
Emeztine Heiman - e
Secretary-nit Staff v
sa olioge A2

The Daily Link: The Unit Daily is shown. You can also view the unit schedule in a weekly and monthly
format.

= o x
POl T

¢ | Search. p- 3
1D staff Home

Fie Edt View Favoites Took Help

Calendar Schedules v

[P profiie ~ Time Off v Class Summary Release Dates User Acct~ Directory EnterRequests v Trade Shifts v Work Summary

Cordova, Natafie

Posted Message Reviewed On Reviewed By

0816-19 08:33 am EST | Your Time OF request Paid Time OF on 17-SEP-19 has been APPROVED - Scheduling Coordinator 08/16/19 08:46 am EST | NCORDOVAL

03-16-19 08:33 am EST | Your Time Off request Paid Time Off an 13-SEP-19 has been APPROVED - Scheduling Coordinator
08-16-19 08:34 am EST | Your shift on 7A - 7P, September 15(Sun), Main - W51 has been Moddied to 84 - 89 -
08-16-19 08:37 am EST | CELL MSG

08/16/19 08:46 am EST | NCORDOVAL

CORDOVAS
.WIHLQN:OSHEST NCORDOVAL
| 08/16/19 08145 am €T | ncORDOVAL
08/16/19 08:45 am EST | NCORDOVAL
@ be dscuszing new MIPAA quidslines 013/19 02:18 pm EST | NCORDOVAL
08-13-19 01:45 pm EST c'mwm'mw-nonwsmo-7n~u(wlxrmx(s-y,mmvws:,mvamm T

BLS/CPR expires in 45 Days St Francs HIPAA 2019 expires in 15 Days
GA License exgired on 31-1UL-19
08-13-19 01:45 pm EST | Please note staff meetings for 8/19- Plan to sttend as we.

08/13/19 02:18 pm EST | NCORDOVAL
08-13-19 01:47 pm EST | CELL_MSG 08/13/15 02:17 pm EST | NCORDOVAL

08/13/19 02:17 pm EST | NCORDOVAL
08/13/19 02117 pm EST | NCORDOVAY

St Francs HIPAR 18 0ays
GA License expired on 31-1UL-19

08-13-19 01:26 pm EST s b TR} el - PP piie 93 oy 08/13/19 01:48 pm EST  TSA (Auto Reviewed)

You have been SCHEDULED to work on 74 - 7P, August 1(Tue), Main - WS1, Main - WS - Scheduling Coordmstor
08-13-19 01:42 pm EST | You have been SOHEDULED to work on 74 - 7P, August 21(Wed), Main - WS1, Main - W/S -

08-13-19 01:41 pm EST 08/13/15 01:48 pm EST | TSA (Auto Reviewed)

pm EST

061519 01:45 pm g5 | Y have been schedued for an On Call St on 75-7A (CALL), August 21(Wed), Main - WIS1, Msim - WS - Scheduing. | o010 00 oo rc )
Cocenater Aosonsd
08-13-19 01:27 pm EST | Your shit has been CANCELLED on 74 - 7P, August 11(Sun), Main - W/S1, Main - WS -

pmEST TS
08-13-19 01:30 pm EST | Your shit has been CANCELLED cn 74 - 7P, August 15(Thu), Maim - W/S1, Main - WS - Scheduling Coordinstor O/13/1 01148 pm EST | TSA (Auto Reviewed)
i e and 7A - 78, July 17(Wed), Main - WS1, Main - WS ~ Scheduling

08/08/19 02:23 pm EST | NCORDOVAY
Coordnator b Lo

The messages tab provides an archive of your reviewed messages.

- o x
12 staff Home
Fie it View Favortes Tools Help

~
Calendsr Schedules v Messsges [V Time Off v Class Summary Release Dates UserAcctw Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

Profile

Primary Phone - 4194661818 Prefested Unit: Main - W/S1

Secondary Phone - 419-466-1818

Emal sruddy@schedule360 com

Emal 2 tomg@: 360

License: Scheduling Type:

RN Unit Staff

Shifts: Job Type:

Al Shifts(Day & Night) Core Only

Special Scheduling:  Skill Level:

Charge

On Cal oty Slad

v

The Profile link will show an overview of your profile
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- o x
o £ etpr 5 seheduded60.com a5 e prch 2o comp -8C | searen o- :
2 sttt Home

File Edit View Favorites Tools Help

Calendsr Schedules v Messages [0 "84 Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Schedule Compliance

FTE: 9

Weekdy Hours (36 Hours/t Week

Weekend Hours 43 Hours/§ Weeks

(On-Call Hours

Monday 24 Hours's Woeks on Monday

Vi

The Schedule Compliance link will show your scheduling requirements

= o x
2 statf Home

Fie Edt View Favoites Took Help

tocout N
Calendar Schedules v Messages Y88 Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary

Cordova, Natalis

B i i 0 O

To update your license or credential please contact your scheduler

License Expiration

Credential Expiration
BLSICPR 03030119
St Francis HIPAA 2019 083119

Vi

The License/Credentials link shows your credentials expiration dates.

- 8 x
(¢ [T r——— - @[ san
D sttt Home

Fie Edt View Favoites Took Help

Calendar Schedules v Messages 2N

Time Off v Class Summary Release Dates User Acct~ Directory EnterRequestsw Trade Shifts v Work Summary

Cordova, Natalie

Update Contact info

Primary Phone

Unlisted
(13 les |[sasn
‘Secondary Phone Unlisted
(@s_ln_|5251 [
EMail Unlistod
Preferred O
Secondary Emall Unlisted |
Cell Phone Messaging Unlisted
156415251 @ [Verizon Wirskes V| I Preferred [

Submit

After updating your contact info click Submit
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- o x
2 hetps sppe schedulel60.com a3 vact szzac - &8¢ | sewen o~
2 steft Home
Fie ot View Fevortes Tools Help
2019 Time Off Hours Pending For Approval: 0 2019 Time Off Hours Remaining: 04 R
Click on the date{s) and Click on submit button.
Submat
August 2019 B Select Al September -2019 M Seloct All October - 2019 M Seloct Al
s w|T | w|R|F|S s M| T W|R|F|S S| M| T W|R|F|S
1]2]3 1]2|3|4|S]6]? 1]2(3|4]s
4 s & 7 3 9 10 ] 9 0| 1|12 |13 1 6 7 59 10 1|2
TR TR TR T IFCH TR 518 AT B 516 0| w|®
IR EEED AR o | 2|2 | B | 24| |2
REEREBEEE BEIEIEE
November - 2019 W Select AN December - 2019 W Select All January 2020 W Select Al
S (M| TIW|R|E s M T W|R|F|S s | M|T|W|R|F|S
1 1|2|3|4|5]6|? 1234
S[a (s [e[7[5]" BRI IR s e (7|89 [w|n
0112|134 1516 17| 18|15 | 20| 2 12|13 18|15 16| 17 |18
x x x » X x x X x x x| x x x 1920 |22 |25|2a]s
OEERERRE ® %% IR
vi
February - 2020 B Seloct All March - 2020 W Soloct All Aprit- 2020 M Select All

On the Time Off tab click on Make a Request.
Dates that have been restricted by your administrator will display with a red X. Requests cannot be
made on these dates. To make a request select the date you would like to request.

@ sttt Home

LOGOUT I
Calendar Schedules v Messages Profile v (IR Ciass Summary Release Dates User Acctw Directory EnterRequests v Trade Shifts v Work Summary

X =Restricted Date - See your scheduler for Time Off requests on these dates.
[l #ppeoved Time Ofts
{1 Pending Time Offs
W 0enied Time Ofts
Reviewed Time Ofts
I HighDemand Days
2019 Time Off Hours: 120 2019 Time Off Hours Approved YTD: 36
2019 Time Off Hours Pending For Approval: 0 2019 Time Off Hours Remaining: 64

Click on the date(s) and Click on subsmit button.

Subma
August 2019 W Select AN September -2019 M Select All October - 2019 M Select Al
sluwiriwlinlrls slmuiviw| elels s m{viwiale
% | 2] t|a|3|a|s]6]|7 i|saz] s [14] s
HEEEREAEREAED EREIE AR -5 R ENES
n 12|13 18|15 | 16| 17 1516 DEIED 13|14 |15 |16 |17 | 18 | 19
181920 2|2 |53 2|23 24252 |27 |28 0|2 |2 |3 |2|25]2%
3|26 2 28|30 % % | . I EAFIEIEIED
v
then click submit
- o x

T e p——— <8¢ semn
2 Time Off - Requests
Fie Edt View Fawortes Took Help

Denials-0 | | Unit /O Report

12019 Time OFf Hours: 120 2019 Time Off Hours Approved YTD: 3
12019 Time Off Hours Pending For Approval: 0 12019 Time ONf Hours Remeining: 4
[ Master select Type of Request and Hours for all below requests

|-Select- v

oate Tyve of Request
sun, 0ct 06 Select- v
Man, Ot 07 Select- v |

Click the drop down to select the type of request and click Master Submit to populate the records.
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¢ | searc o-
2 Time Off - Requests
Fie Edt View Favoites Took Help

as4Denials-0 | | Unit T/O Report
2019 Time Off Hours Approved YTD: 36
12019 Time ONf Hours Remeining: 54

2019 Time OFf Hours: 120
2019 Time Off Hours Pending For Approvel: 0

[ Master select Type of Request and Hours for all below requests

| Paid Time Off v

Sun, Oct 06 Poid Time Off v

R T T \ 3| oo |

Then click submit

= o x

- 8¢ | sen. p-
2 sttt Home

Fie Edt View Favoites Took Help

LOGOUT N
Calendar Schedules v Messages Profile v (ISR Class Summary Release Dates User Acctw Directory EnterRequests v Trade Shifts v Work Summary

X =Restiicted Date - See your scheduler for Time Off requests on these dates.
[l #ppeoved Time Ofts
{1 Pending Time Offs

W 0enied Time Ofts
Reviewed Time Ofts
[} HighDemand Days
2019 Time Off Hours: 120

2019 Time Off Hours Approved YTD: 36
2019 Time Off Hours Pending For Approval: 0

2019 Time Off Hours Remaining: 84

Click on the date{s) and Click on subeit button.

BEOEADEIE] EREAETRE AR

REREAENES
n 2|13 &5 |16 @ 5 s DI 131315 16| 17|18 19
w190 2|28 u 2|23 24|25 |2 | 27|28 HEIEIEIEEAES

REIEAEEREED ERED AR IEREED

Vi

The dates are now pending admin approval. Once your requests have been approved or denied you
will be notified via email and your message board.

- o x
£ hetps//spps scheduled60.comsart s tran_sssoc fr e p-
2 staff Home

Fie Edt View Favoites Took Help

Calendar Schedules v Messages Profile v Time Off v B3 Summary Release Dates User Acct v Directory Enter Requests v

Trade Shifts v Work Summary

Septombar Class Schedules - 2019

Start Time _End Time Class Location Eligibility
BLSICPR RECERT 09004119 | Main - WS1 800 1200 Classroom B Al Coffee-Donuts Served [re—
I | | I I " Please read class material | )
ACLS RECERT 0901319 | Main-MS1 00 1200 Classroom B Al priorto atiending, This wil e o |
move quickly

Vi

The class tab will display available classes that you are qualified to request to attend.
Click Submit Request to request to attend the class.
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£ hetps/spps scheduled60.comsart 5. - & | seach.
 statf Home

Fie Edt View Favoites Took Help

tocour i
Calendar Schedules v Messages Profile v Time Off v Class [N Reiease Dates User Acct~ Directory Enter Requests  Trade Shifts ~ Work Summary

va, Natalie

Current Week Curreat AWeek Period
on11/19 - 0817119

Scheduded Hours %
Scheduded Shifts 3

Shifs warked on assigned unit(s)
Main - WS1

Shifts worked on unassigned units)
Main - WS3 Main - WS2

Hot Shilts

Premium Shifts

OT Hous

Time Offs

Future Time Offs

Scheduled Trainings 0 ]
Future Schedued Trainings

Shit Cancellations 2 2
Incidents 2 3 %

[ tp=i7op Y

The Summary page appears showing all labor-related information for the employee. Custom reports
can be created by selecting dates from the date fields. Information is shown by Current Week, Current
4-Week, and by a Custom Period that can be queried by the Employee. Click the Release Dates tab

£ hetps./2pps scheduled60.com/sart s cchd dates - &C | search.

st Home 2 Employee Scheduiing Softwere

Calendar Schedules v Messages Profile v Time Off v Class Summary LSRN (ser Acct v Directory Enter Requests  Trade Shifts ~ Work Summary

va. Natalie

st | Uk B ik Schdlng 0oy s Reene ik Prod
Sun, 07/28/19 - Sat, 0824/19 Sun, 06/16/19 600 am EST Sun, 06/16/19 12.00 am EST Sun, 07/14/19 12.00 am EST Sun, 06/16/19 - Sat, 0706119
Sun 0825195109211 Sun, 071419600 amEST Sun 071419 1200 amEST Sun,OBTI1S 1200 amEST | Sun, 071413 - Sat, 00T19
Sun 092219 Sat 101515 Sun, 081119600 amEST Son 001119 1200 amEST Sun 090815 1200 amEST | Sum, 081115 - S, 083119
Sun, 1020119 - Sat, 111619 Sun, 09/08/19 600 am EST Sun, 09/08/19 12.00 am EST Sun, 10/06/19 1200 am EST Sun, 090819 - Sat, 092819
Sun, 1717119 - Sat. 121419 ‘Sun, 10/06/19 6:00 am EST Sun. 10/06/19 12:00 am EST Sun, 1103/19 1200 am EST ‘Sun, 10/06/19 - Sat, 1026/19
Sun, 12/15/19 - Sat. 011120 Sun, 1103119 600 am EST Sun, 110319 12.00 am EST Sun, 12/01/19 1200 am EST Sun, 110319 - Sat, 112319
Sun, 01/12/20 - Sat, 0210820 Sun, 12/01/19 6:00 am EST Sun, 12/01/19 12.00 am EST Sun, 1229119 12.00 am EST Sun, 12/01119 - Sat, 122119
Sun, 02/09/20 - Sat, 0307720 Sun, 12/29/19 6,00 am EST Sun, 1212919 12.00 am EST Sun, 01726120 1200 am EST Sun, 12729119 - Sat, 011820
San 030820 St 040420 Sin 012620600 amEST Sun 012620 1200 amEST Sun 022300 1200 amEST | Sn, 012620 - 5o, 021520
Sun,04U520- St 050220 Sun, Q22320600 amEST Sun 022320 1200 amEST Sun, 032220 1200 amEST | Sun, 022320 S, 0320
Sun, 050320 - Sat. 053020 Sun, 03722720 600 am EST Sun, 032220 1200 am EST Sun, 04/19/20 12 00 am EST Sun, 03722720 - Sat, 0411220
Sun, 0531720 - Sat, 06227720 Sun, 04/19720 6.00 am EST Sun, 04/1920 12.00 am EST Sun, 05/17/20 1200 am EST Sun, 04/19/20 - Sat, 050920
Sun, 062820 - Sat, 0772520 Sun, 05/17/20 6:00 am EST Sun, 05/17/20 1200 am EST Sun, 06/14/20 1200 am EST ‘Sun, 05/17/20 - Sat, 06/06720
Sun, 07/26/20 - Sat, 08722720 Sun, 06/14720 600 am EST Sun, 06/14/20 1200 am EST Sun, 07/12/20 1200 am EST Sun, 06/14720 - Sat, 0704220
Sun, 0872320 - Sat. 091920 Sun, 07/12/20 6:00 am EST Sun, 07/12/20 1200 am EST Sun, 08/09/20 1200 am EST Sun, 07/12/20 - Sat, 08/01720
Sun, 09720120 - Sat, 1017720 Sun, 08/0920 600 am EST Sun, 080920 12.00 am EST Sun, 09106720 1200 am EST Sun, 080920 - Sat, 082920
Sun, 10118720 - Sat, 1111420 Sun, 0906720 6:00 am EST | Sun, 09/0620 1200 am EST Sun, 1004220 1200 am EST Sun, 0906720 - Sat, 092620
San 111520t 121220 Sun 100420600 amEST Sun 100420 1200 amEST Sun, 90120 1200 amEST | Som, 100420 -5, 102420
Sun, 1211320 - Sat, 010921 Sun, 1101720 6:00 am EST Sun, 110120 1200 am EST Sun, 112920 1200 am EST Sun, 1101120 - Sat, 112120

The release dates will tell you when you will be able to begin self scheduling for each scheduling
period based on your scheduling type and group.

The release link period shows the amount of time you will be able to release yourself from self
scheduled shifts. During this period if you make a mistake you can release the shift and find another
shift to meet your scheduling requirements.
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2 Sttt Home

Fie Edt View Favocites Took Help

Calendar Schedules v Messages Profiie v Time Off v Class Summary Release Dates [TSOF Y208 Directory EnterRequests + Trade Shifts v Work Summary

Cordova, Natafie Account Info

Web Address: www.Schedule360.com
Name: Cordova, Natalie

Usemame: ncordoval

Password flag3317

+ Schedule weskend targets frst

+ Advanced search required for spacialtypes
ie. Charge, On-Call shits

* Keep your profile updated

v

The User Acct tab W|II dlsplay your login info and allow you to change your password.

- o x
£ hetps://apps scheduled60.com/ sart/tsar - @C | Search. p-
2 stetf Home 2 Employee Scheduling Softwere..

Fie Edt View Favoites Took Melp

tocout N
Calendsr Schedules v Messages Profile ~ Time Off v Class Summary Release Dates User Acct v [LUSSE0Y Enter Requests » Trade Shifts v Work Summary

ordova, Natalie

Primary Phone Unlist
DT O
Secondary Phone Unlist
( ]
E-Mail Unlist
Preferred Method .
Secondary Email Unlist
Preferred Method
Cell Phone Messaging Unlist
4198415251 @[ Verzon Waeles V| ] Preferred Method
Update

rholbGachedule360.com
saschedule360.com

£ hetps//spps schedule80.com sarttsa.n sssoc.pt - &C | search. p-
2 staff Home

Fie Edt View Favoites Took Help

Calendar Schedules v Messages Profile v Time Off v Class Summary Release Dates UserAcct~ Directory [ERrdl Tos R Trade Shifts v Work Summary

Cordova, Natalie

L) September, 2019 [}

_ Submit & Return to Colendor | Submit & Return to Postings m

Ry
09103119, Tue | C1Day Off- Can't work | ] Day Off- Call me fneeded H—Eronal sslect> V)
090 s A
0910519, Thu | [1Day OF - Can't work | [ Day Off - Call me if neaded —
oo | N o v

09107119, Sat | [IDay Off - Can't work | [ Day Off - Call me i needed

0910819, Sun | [1Day O - Can't wark | [ Day O - Callme it needed |

I o
08109119, Mon| [1Day OfF- Can't work | (] Day OFf - Call me Hf nesded |— 2o

<Oy
09110119, Tue | [IDay OF - Can't work | [ Day O - Call me i needed o™

09011719, Wed 7] Day Off - Can't work | (] Day Off - Call me if needed

Vi

; =

The Enter Requests tab allows you to pbst évailability for days you are not currently scheduled to
work. Check the box for Day Off - Can’t Work to mark yourself as unavailable. Check the box for Day
Off - Call me if needed to mark yourself as available. Then click Submit & Return to Calendar.
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i

Summary Relea

Requests
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FRI SAT Hrs 36MWks.
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H
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PENOMG

o8 02 Day Off - Cam't 10 Day OFf - Call 11 12 13 14
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H SEARCH SEARCH SEARCH o/08
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i 12 s
u
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Your posted availability will display on your monthly calendar.
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